
COOK CHILDREN’S HEALTHCARE SYSTEM
EMPLOYEE CRAFT SHOW GUIDELINES
FALL 2025
Registration opens August 4, 2025

PURPOSE OF SHOW: 
To provide a forum for employees to display their talents, while benefiting 
Cook Children’s Medical Center. 

BOOTHS: 
Booths are inside the Main Building Atrium and are irregularly shaped due to physical layout of the atrium. There will be approximately a 6’ frontage, depth varies. You will be close to your neighbor please be kind. Booths will be assigned on a first come, first served basis. The initial fee will be $10. You must bring your own tables and any other setup items that you require – only the space will be provided. You will need to bring your own chair. Egress through the atrium must be maintained at all times. The hours of the show will be 7:00 am to 4:00 pm with setup beginning at 6:00 am. You must be present and set-up by 7:00 am or your space will be re-allocated to allow other booths to fill in. Please do not break down your booth until 4:00.  

DONATION TO CCMC: 
The greatest of 10% of gross sales or the $10 registration fee will be donated to the hospital as a charitable contribution. The original registration fee will be credited against this amount to determine the amount of donation due at the end of the sale. The recipient of this event’s donations will be the Creative Arts Program. 

LEDGER FORM FOR LISTING SALES: 
At the start of the show, each participant will be given a ledger sheet to keep track of sales. This sheet must be turned in at the end of the show along with the 10% donation of sales contribution. Donation is to be paid by check or cash on the day of the show. Please make checks payable to Cook Children’s. 

PARTICIPANTS: 
Any employee of Cook Children’s Healthcare System may participate in the show. The booth must be manned by an employee to maintain the focal point of the show, in that it is an employee event. You will be allowed to bring ONE person in to help with the booth.
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GUIDELINES FOR ITEMS TO BE SOLD: 
All arts and craft items are allowed to be sold at the show, with these stipulations: (1) the items must be hand crafted; items purchased elsewhere and offered for re-sale will not be allowed. (2) No food items may be sold per CCMCS policy. (3) No scented items (candles, potpourri, eucalyptus, etc) are allowed in this sale unless in sealed containers. 

DOOR PRIZES: 
Each booth shall provide a door prize (minimum value - $10) to be given away during the sale. Participants will be given a supply of Door Prize Coupons to provide to each paying customer (one coupon per purchase) and names will be drawn throughout the day. 


FAILURE TO FOLLOW ANY OF THE ABOVE GUIDELINES MAY MEAN THAT 
THE PARTICIPANT WILL NOT BE ALLOWED TO PARTICIPATE IN THE NEXT TWO SHOWS.
QUESTIONS CAN BE DIRECTED TO JANA JACKSON, (682) 885-4337.
